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Name of Organisation 


Name…………………………………..

Home Address……………………………………………………

……………………………………………………………………..
	Date
	Depart Time
	Return Time
	Depart
From
	Destination
	Reason for Journey
	Mileage

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



SUMMARY OF CLAIM

Total Mileage ………………………….   @ a rate of ……………..  (please enter rate) per mile (rates per mile:- engine size up to 1200cc is €_____; 1201cc to 1500cc is €______; over 1501cc is €_______

Total Claimed: €………………………

I confirm that the above travel expenses claimed are actually and necessarily incurred on official business of Name of Organisation.

Signed: …………………………………………………….      Date: …………………………………………..

Authorised: ………………………………………………..      Date: …………………………………………...
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Motor Travel Rates per kilometre

Engine Engine Capacity | Engine Capacity
Distance Bands Capacity 1201cc to 1501cc and

up to 1200cc 1500cc over
Band1 | 0—1,500 km 37.95 cent 39.86 cent 44.79 cent
Band 2 | 1,501 - 5,500 km 70.00 cent 73.21 cent 83.53 cent
Band 3 | 5,501 — 25,000 km 27.55 cent 29.03 cent 32.21 cent
Band 4 | 25,001 km and over 21.36 cent 22.23 cent 25.85 cent

Reduced Motor Travel Rates per kilometre
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